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1. Purpose

Research leads to beneficial breakthroughs in all spheres of human activity.  The purpose of 

open access publishing is to make research outputs freely available at the point of access 

and thereby improve the quality of future research for the benefit of all.

The adoption of an inclusive Open Access Policy (OAP) will ensure that the works reach the 

widest possible audience and meet the open access publication eligibility criteria for 

submission to the next Higher Education Funding Council1 (HEFCE) Research Excellence 

Framework (REF)1.  Adherence will support the research activity associated with external 

research grants as many awarding bodies have their own open access publication policies.

2. Scope

The European Union2, the Research Councils UK (RCUK)3 and the Higher Education 

Funding Councils for England, Wales, Scotland and Northern Ireland have taken the position

that publicly funded research is a public good that should be made openly available when 

legally, commercially and ethically appropriate.

The University of Bedfordshire supports the principle of open access and is committed to 

making all published output from its research available freely and accessibly in ways that 

allow them to be used and re-used for the benefit of wider society. Open access benefits the 

University Research Community as it allows greater visibility to research undertaken, can 

help to stimulate new research opportunities as well as increase citations. It helps to 

optimise personal and institutional impact.  All open access publications will be subject to a 

creative commons licence governing re-use.  http://creativecommons.org/licenses/by-nc-nd/

4.0/

This policy will apply to University of Bedfordshire research publications authored or co-

authored by university staff since 1st April 2016.  To be included but are not necessarily 

limited to, published books, chapters in books, monographs, peer-reviewed research papers 

published in scholarly journals or conference proceedings.  
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Definitions

APC is an Article Processing Charge by a publisher to include an open access paper in their
publication.

Converis is provided by Thomson Reuters, and is the University’s Research Management 
Administration System (RMAS) software.

In-press is a term used to refer to articles in that have been accepted for publication but 
which have not been formally published and will not yet have the complete 
volume/issue/page information.  

Open Access (OA) research outputs are unrestricted, on-line access to peer-reviewed and 

published scholarly research papers.  There are several variations to the OA model 

depending on the user rights, the timing of availability and the funding models.  The most 

common routes to publication are usually termed Green, Gold and Hybrid. For more 

information on OA or APCs please contact your Academic Liaison Librarian.

Where Green is:
Self-archiving OA is the practice of depositing articles in an institutional repository or a subject 

repository.  The peer review process for the paper remains the same but the commercial journal 

publisher stipulates which version is allowed to be archived in open access format and the date it may 

be made available (embargo period).  There are Green open access journal publishers who allow 

simultaneous publication in an institutional repository with no restriction or embargoes.  

Where possible the University of Bedfordshire, in common with many Universities, encourages the use

of the Green open access route due to its economic effectiveness. 
Where Gold is:
Free open access to articles on a subscription journal website as soon as they are published.  The 

peer review process remains the same but the publisher makes a charge to the author known as an 

Article Processing Charge (APC).  It is normal for the publisher to allow the final version to be 

simultaneously uploaded to the institutional repository.  

In most cases funders allow researchers to adopt the Gold OA route and publication by this method 

was recommended in the Finch Report4 to increase the speed that research outputs are made 

available in an open access form.

There is no University-adopted funding model to purchase APCs.  All purchases must be made from 

research projects or institute funds.   
Where Hybrid is:
A publisher allows authors to publish their paper in a subscription journal in the traditional way.  

Alternatively, the author may pay the publisher an APC for the article to be made available free-of-

charge, online, immediately.  These articles are contemporaneously published in the online journal but

can be accessed directly by anyone with or without a username and password (paid access account). 

The peer review process remains the same but the publisher usually refunds a proportion of the 

subscription cost to the institutions library as payment has been made twice. 
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Open Access Policy (OAP) are policy statements that outline the open access publication 
requirements by government, institution, funding body or publisher.

 Open Repository (OpenRep) is the cloud based Biomed Central open repository software 
used by the university to publish research outputs in the appropriate open access formats.

Pre-print is a term used to refer to the original version of the manuscript as it is submitted 
before it has been through a process of peer-review (i.e. pre refereeing & copyright 
agreements). SHERPA/Romeo7 and SWOGER 20138

Post-print is a term used to refer to a document that has been through the peer review 
process and incorporated reviewer’s comments. It is the final proof version of the paper 
before it is sent off the journal for copy editing and publication (i.e. final draft post 
refereeing). This is sometimes referred to as the author accepted manuscript. 
SHERPA/Romeo7 and SWOGER 20138

RMAS (Research Management System) is an acronym used to describe an number of 
software solutions that manage research process.
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3. Policy 

All academic outputs must be deposited in the University of Bedfordshire’s open access 

repository. To be eligible for consideration for inclusion in the post-2014 REF all journal 

articles and conference proceedings accepted for publication after 1 April 2016 must be 

made open access, within one month of publication (in any format), subject to publisher or 

commercial embargos.   When an author moves between institutions their output may be 

transferred to a new institutional repository.

The policy requires that all researchers (staff and research students) should:

1. Ensure that the bibliographic details of all research publications produced are 

recorded using Converis the University RMAS.  Include, as a minimum, authors, 

journal title, publication title, date of acceptance, abstract, keywords and DOI (if 

available).

2. Ensure that the final accepted manuscripts of all research outputs are deposited into 

Converis following confirmation that all the publisher and peer reviewed conditions 

have been met (HEFCE1) and that the article has been accepted for publication (as 

given in the letter or email from the publication).   This must be done immediately 

upon acceptance and certainly no later than three months after this date.  The 

manuscripts will be the final accepted peer-reviewed versions (post-print) of journal 

articles and conference papers. Embargoed materials may be uploaded as a closed 

“dark” deposit.

3. Check the research metadata and full text (if applicable) is accessible on the 

University Repository.

4. Ensure that metadata describing associated research data are entered.

5. Ensure that external funder’s requirements are met. Including being mindful of 

consortium agreements with commercial partners that might delay or impose 

restrictions on publishing.
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Academics are responsible for:

 Ensuring compliance with the OAP by depositing publications and associated 

metadata and to consider open access options.

 Compliance with the OAP of any funding body which has funded their research.

 Ensuring that the requirements of HEFCE’s OA for the post-2014 REF have been 

met for published research to be eligible for submission.

 Individuals may wish to register for an ORCID digital identifier.

Innovation & Enterprise is responsible for:

 Promoting and monitoring compliance with HEFCE‘s OAP for post 2014 REF.

 Production of regular reports (in conjunction with the Library) of OA deposits. These 

monthly reports will be circulated to Research Institute Directors.

 Providing advice and guidance on recording and publishing research outputs.

The Library is responsible for:

 Providing training, support and advice on open access publishing, including advice 

on publishers’ copyright policies in relation to green or gold OA and how to apply for 

Article Processing Charges.

 Supporting Innovation & Enterprise providing training on using the Converis 

Interface.

 Supporting the Research Graduate School to provide relevant training to early-career

researchers

 Managing and facilitating access to the University Open Access Repository 

(OpenRep) software.  All submissions will be automatically published via the 

Converis RMAS.

ICT is responsible for:

 For the technical support and administration of the Converis RMAS.

 Developing and commissioning upgrades to the Converis RMAS.

 Providing technical systems configuration and documentation.
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4. Forms/Instructions 

Please see:

Appendix 4: Mediated open access repository deposit process
Appendix 5: Repository submission form

5. Links/Dependencies

This policy should be read and its use considered with reference to:

1. HEFCE, REF open access policy - http://www.hefce.ac.uk/pubs/year/2014/201407/
2. Horizon 2020 - https://ec.europa.eu/research/participants/data/ref/h2020/grants_manual/

hi/oa_pilot/h2020-hi-oa-pilot-guide_en.pdf
3. RCUK requirement - http://www.rcuk.ac.uk/research/openaccess/
4. Finch Report (Report of the Working Group on Expanding Access to Published Research

Findings – the Finch Group ) - 
http://www.researchinfonet.org/wp-content/uploads/2012/06/Finch-Group-report-FINAL-
VERSION.pdf

5. A guide to using Converis: Publishing research on the University Open Access 
Repository (to be written)

6. JISC Open Access https://www.jisc.ac.uk/content/open-access
7. SHERPA/Romeo: Publisher copyright policies & self-archiving - http://www.sherpa.ac.uk/

romeo/index.php
8. Swogger, Scientific American, 16th Dec. 2013. Viewed 18/5/2016 at 

http://blogs.scientificamerican.com/information-culture/understanding-your-rights-pre-
prints-post-prints-and-publisher-versions/

6. Appendices 

Appendix 1:  Publication flow chart

Appendix 2: Research funders’ open access policies

Appendix 3: Converis user instructions (to be provided at training sessions at a later date)

Appendix 4: Mediated open access repository deposit process

Appendix 5: Repository submission form
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Was the research publically funded?

No

Consider different journal that 
has OA or publish in 
traditional way & deposit final 
accepted copy (following peer 
review but before copy 
editing) in university 
repository and a OA subject 
repository as appropriate

Publisher offers 
Gold OA

APC funding 
available?

Consider Green OA & & in 
University Repository 
subject to Copyright

Publish in journal & in 
University Repository 
subject to Copyright

NoYes

Publisher offers 
Hybrid 

Opt for Green if 
available; avoid paying 
APC if possible & in 
University Repository 
subject to Copyright of 
the publisher

Item accepted for 
publication

OA available in chosen 
journal?Yes

Yes

No

Publisher offers Green 
OA

Publish with embargoes & in 
University Repository subject to 
Copyright

Take the Green option

Ask journal for OA route
or embargo policyAppendix 1: Flow chart for Open Access 
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Appendix 2: Research funders' open access policies

The UK Research Councils (RCUK) provides block grants fund open access charges for
universities  to  drive  open  access  to  research  outputs.   Unfortunately  the  University  of
Bedfordshire is not in receipt of a grant.

All of the funders listed below have open access polices, with the majority mandating open
access for publications resulting from funded research. This is not an exhaustive list and was
last updated 3rd March 2016.  

Where OAP exist if you don't comply with your funder's policy, your existing grant may be
partially withheld, and you may not be eligible for future funding. It's important to note that
your funder's requirements may be more specific than the REF OAP policy.

Funder name and policy
Is OA 
required? 

Action On Hearing Loss Yes 

Arthritis Research UK (ARUK) Yes 

Arts and Humanities Research Council (AHRC) Yes 

Bill & Melinda Gates Foundation Yes 

Biotechnology and Biological Sciences Research Council (BBSRC) Yes 

Bloodwise Yes 

Breast Cancer Now
Yes 

British Heart Foundation (BHF) Yes 

Cancer Research UK (CRUK) Yes 

Chief Scientist Office (CSO) Yes 

Department for International Development (DFID) Yes 

Department of Health (DH) Yes 

Diabetes UK Yes 

Dunhill Medical Trust Yes 

Economic and Social Research Council (ESRC) Yes 

Engineering and Physical Sciences Research Council (EPSRC) Yes 

http://www.rcuk.ac.uk/research/openaccess/policy/
http://www.rcuk.ac.uk/research/openaccess/policy/
http://www.dunhillmedical.org.uk/_files/D7F0395691A12397B44F6F3E1C5A4028.pdf
http://www.diabetes.org.uk/Documents/Research/For%20researchers/Applying%20for%20a%20grant/Policy%20-%20Open%20Access%20-%20Nov%202014.docx
http://www.nihr.ac.uk/policy-and-standards/nihr-policy-on-open-access-for-its-funded-research.htm
https://www.gov.uk/government/publications/dfid-research-open-and-enhanced-access-policy
http://www.cso.scot.nhs.uk/about/publications/cso-open-access-policy/compliance-with-cso-open-access-policy/
http://www.cancerresearchuk.org/funding-for-researchers/applying-for-funding/policies-that-affect-your-grant/policy-on-open-access-and-pubmed-central
http://www.bhf.org.uk/research/research-grants/managing-your-grant/open-access-policy.aspx
http://breastcancernow.org/sites/default/files/public/Breast-Cancer-Now-Open-Access-Policy.pdf
https://bloodwise.org.uk/page/our-policy-open-access-we-research-policies
http://www.rcuk.ac.uk/research/openaccess/policy/
http://www.gatesfoundation.org/how-we-work/general-information/open-access-policy
http://www.rcuk.ac.uk/research/openaccess/policy/
http://www.arthritisresearchuk.org/research/research-funding-and-policy/our-research-policies/open-access-policy.aspx
http://www.actiononhearingloss.org.uk/~/media/Documents/Biomedical_research/Open%20access%20policy%20branded_updated.ashx


European Research Council (ERC) Yes 

FP7 (7th Framework Programme for Research and Technological 
Development)

Yes 

Higher Education Funding Council for England (HEFCE) Yes

Horizon 2020 Yes 

Irish Research Council Yes 

Jisc Yes 

Marie Curie Cancer Care Yes 

Medical Research Council (MRC) Yes 

Motor Neurone Disease Association Yes 

Multiple Sclerosis Society Yes 

National Centre for the Replacement Refinement and Reduction of Animals
in Research (Nc3rs) 

Yes 

National Institute for Health Research (NIHR) Yes 

National Institutes of Health (NIH) Yes 

National Science Foundation (NS  F  )   Yes 

Natural Environment Research Council (NERC) Yes 

Parkinsons UK Yes 

Science and Technology Facilities Council's (STFC) Yes 

Vetenskapsradet (Swedish Research Council) Yes 

Wellcome Trust Yes 

Worldwide Cancer Research Yes 

http://www.worldwidecancerresearch.org/existing-grant-holders/policy-on-open-access-publishing
http://www.wellcome.ac.uk/About-us/Policy/Policy-and-position-statements/WTD002766.htm
http://www.vr.se/inenglish/researchfunding/applyforgrants/generalconditionsforgrantapplications/openaccess.106.5adac704126af4b4be280007766.html
http://www.rcuk.ac.uk/research/openaccess/policy/
https://www.parkinsons.org.uk/sites/default/files/parkinsons_uk_open_access_policy_information_for_authors.pdf
http://www.rcuk.ac.uk/research/openaccess/policy/
http://www.nsf.gov/news/special_reports/public_access/
https://publicaccess.nih.gov/
http://www.nihr.ac.uk/policy-and-standards/nihr-policy-on-open-access-for-its-funded-research.htm
https://www.nc3rs.org.uk/grant-holder-information#Publications
https://www.nc3rs.org.uk/grant-holder-information#Publications
http://www.mssociety.org.uk/sites/default/files/MS%20Society%20Policy%20for%20Publishing%20Research.pdf
http://www.mndassociation.org/research/for-researchers/Open+access/MND+Association+Open+Access+Policy/
http://www.rcuk.ac.uk/research/openaccess/policy/
https://www.mariecurie.org.uk/research/funding-research/guidance-for-researchers#openaccesspublishing
http://www.webarchive.org.uk/wayback/archive/20140614042827/http:/www.jisc.ac.uk/fundingopportunities/projectmanagement/requirements.aspx
http://www.research.ie/sites/default/files/irc_open_access_policy_final.doc
http://ec.europa.eu/research/participants/data/ref/h2020/grants_manual/hi/oa_pilot/h2020-hi-oa-pilot-guide_en.pdf
http://www.hefce.ac.uk/pubs/year/2014/201407/
http://ec.europa.eu/research/science-society/document_library/pdf_06/open-access-pilot_en.pdf
http://ec.europa.eu/research/science-society/document_library/pdf_06/open-access-pilot_en.pdf
http://erc.europa.eu/sites/default/files/document/file/ERC_Open_Access_Guidelines-revised_2014.pdf


Appendix 4: Mediated Open Access Repository Deposit Process

Context:

To be eligible for consideration for inclusion in the post-2014 Research Excellence 
Framework (REF) all journal articles and conference proceedings accepted for 
publication after 1 April 2016 must be made open access, within three months of 
publication, subject to publisher or commercial embargos.  This will also offer staff an
opportunity to showcase their research to the world wide academic community at the
earliest opportunity.

The University Open Access Policy allows for self-deposit of research outputs 
according to relevant copyright and contractual constraints provided to the Research 
by their publisher.  This will be managed by the University Research Management 
Administration System, Converis.  

Circumstances outside the control of the University have delayed implementation of 
this system and therefore a mediated deposit service has been introduced to ensure 
compliance with HEFCE and funder requirements from the 1st April 16.  Monitoring 
and record keeping will be maintained by the Innovation & Enterprise Service so that
the items subject to this process can be retrospectively added to the Converis 
system without technical issues

Scope:

This process will apply to all Journal articles and conference papers, authored or co-
authored by University of Bedfordshire staff members, accepted for publication after 
Monday 31st March 2016.  The latest version of the article/paper acceptable for 
submission under the copyright terms agreed with the publisher should be submitted.
For details and guidance, please see:  http://www.sherpa.ac.uk/romeo/index.php

If the position is not clear, either LR and Innovation and Enterprise can supply 
version guidance on request.  Please email oap@beds.ac.uk with any queries.

Extracted from University of Bedfordshire Open access policy ver. 1.6

Where possible the University of Bedfordshire, in common with many Universities, 
encourages the use of the Green open access route due to the economic effectiveness 
model. 

Green self-archiving OAP is the practice of depositing articles in an institutional repository.  
The peer review process for the paper remains the same but the commercial Journal 
Publisher stipulates which versions and when it is allowed (embargo period) to be archived.  

mailto:oap@beds.ac.uk
http://www.sherpa.ac.uk/romeo/index.php


UOBREP Process Map 1.

 

Appendix 5: Repository mediated deposit submission form version 6

Innovation and Enterprise or Learning Resources will deposit the
paper in the open repository.



ONLY APPLICABLE FOR: 
JOURNAL ARTICLES OR CONFERENCE PAPERS ACCEPTED FOR PUBLICATION

AFTER 1st APRIL 2016

Please complete this form and email with a digital copy of the final accepted peer-reviewed 
version (Post-print) of the journal article or conference paper to be included into the 
repository to: oap@beds.ac.uk

All red coloured fields are mandatory.  Please note items cannot be deposited without this 
information.

Journal Article

Institutional Repository 
collection 

Engineering

DOI if available DOI 10.1140/epjp/i2016-16317-x
Article title Asymmetric transport of light in linearly arrayed metallic

nano-particles 
Authors Walid Aroua,  Ridha Horchani, Fathi AbdelMalek, Shyqyri  Haxha and Ali A. Kamli

Date of issue 15 September 2016 
Publisher  Springer
Journal title The European Physical Journal Plus (EPJ Plus) - Springer
Volume, issue and page 
numbers

131, 317, 1-8

ISBN or ISSN number Click here to enter text.
URL of published version Click here to enter text.
Subject Keywords Optical Diode, surface plasmon polaritons (SPPs),  all-optical integrated devices
Funder info. if applicable Click here to enter text.

Conference Paper

Institutional Repository 
collection 

Accounting and Finance 

DOI if available Click here to enter text.
Conference title Click here to enter text.
Conference venue Click here to enter text.
Conference date Click here to enter text.
Authors ALL authors should be listed in the correct order with no “et al.” statement

Please ensure format matches ‘Last name Initials,’, e.g. ‘Smith J, Daly B’
Click here to enter text.

Date of issue Click here to enter text.
Publisher Click here to enter text.
Volume, issue and page 
numbers

Click here to enter text.

ISBN or ISSN number Click here to enter text.
URL of published version Click here to enter text.
Subject Keywords Click here to enter text.
Funder info. if applicable Click here to enter text.

mailto:oap@beds.ac.uk
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